
1 Establishment   :-  

2 Name & Designation:-  

3 Basic Pay :-  Head Qrs.: 

Station Date & 

Hour.

Station Date & 

Hour

1 2 3 4 5 6 7 8 9 10 11 12

Allowance 

rate 

admissible

Amount

H.P.T.R- 7
  "TRAVELLING EXPENSES CLAIM BILL"

Total of line.

Grand Total

Departure Arrival Mode 

of 

conve

y

Rate/ 

class of 

Travel.

Actual 

area paid

Hotel 

Charges 

(if any)

Daily 

No.of 

Days.



1.   Total of column No.12(B.F.)

2.   Terminal Transporation charges

3.   Loccal Transporation Allowance

4.   Transfer Grant

5.   Personal Effects

Wt……………………….Rate…………….Amount.

6.   Conveyence Charges

7.   Miscellaneous(Specify)

8.  GROSS AMOUNT

9.  Less Advance of TA/TTA drawn vide

     T/V No……………………….Dt………………..

10. NET AMOUNT PAYABLE

(Signature of Climent)

Passed for `……………………(Rupees:………………………………………………………………………….

(Signature of Controlling Officer) (Signature of D.D.O.)

Reason for objection………………………………………………………………………………………………….

(Accounts Office)

1.  Tour dairy should invariably by attached with the claim.

2.  In case of Transfer claim, the details of members the family with age along with details of personal 

    effects to be given.

3.  The receipt Nos. of Hotel and carriage charges oil's be quoted against the relevent column.

4.  Ticket Nos. should be quoted when journeys are performed in a class higher than the ordinary class.

1- fcy esa n'kkZ, x, lMd ,oa jsy ;k=kvksa dh eh dh nwjh rFkk fdjk;s] tgka rd 8- fcy ess n'kkZbZ xbZ nwjh okgu dh ykx cqd ds vuq:I gSaA

   eq>s irk gS vkSj fo'okl gS] lgh gSA 9- fcy essa n'kkZ, x, Bgjko ds Lfkku rFkk vof/k nksuks gh fLFkfr;ksa esa yksdfgr 

2- ;k+=k Hkrk fcy esa n'kkZ;k x;k Qklyk] eq>s irk gS vkSj fo'okl gS] lgh gSA    esa vko';d FksA

3- eSus ;g lMd ;k=kk VSDlh] eksVj ;k feuh cl fdjk;s ij pykbZ tkus okyh ekSVj 10- eSus ;g ykdfgr esa dh gSA

   ykjh esa ,d lhV ysdj ugha dh gS ftlds fy, ,l-vkj- 46 esa fd, x, izko/kku 11- Bgjko ds nkSjku essa jkT; vfrfFk ?kksf"kr ugha fd;k x;k FkkA

   ds vuqlkj  ehy ds fy, mWaph njksa ij nkok fd;k x;k gSA 12- eSaus okLro esa gh jsy dh mlh Js.kh esa ;k=k dh gS ftl gsrw ;k=k Hkrk esa 

4- ljdkjh okgu esa dh xbZ ;k=k ds fy, ehy nwjh dk nkok ugha fd;k x;k gSA     fd;k x;k gS vksj ftldk eS ik= gWaA

5- bl fc esa fd, x, ;k=k nkos ds laca/k esa eSus dksbZ ;k=k Hkrk vfxze jkf'k ugha yh Gsa 13- jsy ;k ,DlizSl jsyxkMh }kjk fcy essa n'kkZbZ xbZ ;k=k okLro es dh xbZA

6- esjs }kjk yh xbZ ;k=k Hkrk jkf'k dk lek;kstu bl fcy esa dj fy;k x;k gS vkSj 14- ;k=k lLrs ls rFkk NksVs ls NksVs ekxZ }kjk dh xbZ A

   bl fcy esa dsoy 'ks"k jkf'k dk nkok fd;k x;k gSA 15- ;g nkok igys fdlh Hkh :I ess izLrqr ugha fd;k x;k gSA

7- eSa jfookj vkSj NqVVh ds fnuksa esa ftlds fy, nSfud Hkrs dk nkok fd;k x;k gS] okLro 16- izekf.kr fd;k tkrk gS fd leku ds ifjogu ij vk;k [kpkZ nkos dh jde ls

   esa ghu dh ;k=k izyf{kr :i esa f'kfoj essa FksA     de ugha FkkA

(DETAILS OF THE CLAIM)

`.

`.

`.

`.

`.

Admitted for `………………………….

Object to     `………………………….

INSTRUCTIONS

izekf.kr fd;k tkrk gS fd%&

`.

`.

`.

`.

`.

(TO BE USED IN AUDIT OFFICE)


